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EmployerXG Remittance Quick Guide
Version: 4

Introduction

This guide covers the basics of working with remittances and receivables in
EmployerXG.

This guide walks you through the remittance workflow: add an employee to a
remittance, edit the remittance, add a remittance or receivable to the payment
cart, and pay for the remittance or receivable.
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Copy an existing remittance

Create a new remittance by copying information from an existing remittance. The
copy feature saves you the time of having to make a new remittance from
scratch. Keep in mind that you can't copy into remittances when the status is 1n
Progress, In Cart, orScheduled.

1. From the Your Remittances pue table on the Home page, click the
remittance to copy to (don't click the remittance status, this will take you

to the wrong page).

Group: ' LOCAL 0003 DISTRICT COUNCIL | v

Your
E (") copy B No Work
Ref No Date Status Past Due = Description
T ek, L n et PEE B T 7 R i e S
[] H41560 2015/11/15  [n Progress ! 286_1-0003 - 286_1
]| F78204 In Progress 286PRORATION1 - 0003 - 285PRORATION1
[] H4s458 2019/05/15 Due PF12_213PFT - 0003 - PF12_213PFT
[V] H48497  2019/08/15 Due PF12_213PFT - 0003 - PF12_213PFT
[[] H48496  2019/07/15 Due PF12_213PFT - 0003 - PF12_213PFT
[[] H3s226 2019/07/15 Due 286_OVERTEST - 0003 - 286_OVERTEST
[7] H43631  2019/06/15 Due TR25_BASYS - 0003 - TR25_BASYS
2. Click “ocery |

Copy Remittance

Remittance ID Description Work Period Employee Count
Da4864 285 2 - 0003 - 286 2 202603 03/01/2026 - 03/31/2026 1
D44865 286_2 - 0003 - 286_2 202604 04/01/2026 - 04/30/2026 1
Da4865 285_Z-0003-286_2 202605 05/01/2026 - 05/31/2026 1
D44867 286 _2 - 0003 -286_2 202606 05/01/2026 - 06/30/2026 1
Da4B86E 2865 2 - 0003 -286_2 202607 07/01/2026 - 07/31/2026 1
D44869 286_2 - 0003 - 286_2 202608 05/01/2026 - 08/31/2026 1
Da4870 285_Z-0003-286_2 202609 05/01/2026 - 09/30/2026 1
D44871 286 _2 - 0003 -286_2 202610 10/01/2026 - 10/312026 1
Da4872 285 _Z-0003-286_2 202611 11/01/2026 - 11/30/2026 1
D44873 286_2 - 0003 -286_2 203612 12/01/2026 - 12/31/2026 1
Continues Cancel

3. Click the remittance to copy and click Continue. The Employee Details

Copy an existing remittance



table for the new remittance displays.

m If the contracts associated with the remittances match, the ID,
Name, and Quantities, or just the ID and Name will be copied
depending on your setup (see Set your preferences).

m If the contracts associated with the remittance don't match,
regardless of your configuration, only the ID and Name are
copied.

4. Delete or add employees and quantities as necessary. Your edits save
as you enter them.

Copy an existing remittance



Add new employee to a remittance

Adding a new employee to a remittance is the first step in working with
remittances. You need to add an employee to a remittance to begin calculating
benefits.

1. In the Home tab Remittances Due listing, choose one of the following:

Your Remittances Due

Ref No Due Date Status Past Due = Employer Number
D89417 02/15/2010 InCart ! 128600000
F63447 08/15/2017 In Progress 128600000
F63445 06/15/2017 In Progress 128600000
F63443 04/15/2017  In Progress 128600000
F63442 03/15/2017 In Progress 128600000

m For remittances that have a status of bue or In Progress,
click the remittance status to view.

m For remittances that have a status of In Cart, Scheduled, or
Saved For Later, from the Your Remittances Due listing, click
on the status link for the remittance that you want to view.
Then, click Edit Remittance.

2. Enter the SSN of the employee. The Create Employee window displays.

Add new employee to a remittance



V| Create Employee I
Group: LOCAL 0003 DISTRICT COUNCIL * = Required Phone Number:

Description: 286_2 - 0003 - 286_2

Employee Details

Birth Date™:
Lt [] Canadian SIN &
HW W Amount Due
500 Prefix: Local:
Select a Prefix... b Select a Local... =
First Name™; Hire Date:
&}
Last Name®: Country Code:
Usa L
Middle Name: Street Address 1:
Generation: Street Address 2:
Select a Generation... %
Title: City:
g = Select a Title... 2
Page |1 of 1 & Displaying 1- 1 of 1
Gender: State:
Remittance Summary
Select a Gender... e Select a State... o
Summary by: Fund 2
Fund
Email Address: Zip Code:
ANN-FND
PENSION FUND...............END
PORT SUPP TEST
Save Cancel

3. At a minimum, complete the required information. Any field with an
asterisk * next to it or a red border around it must be completed before
you can continue.

4. Click save.

Home History Employer P
Group: LOCAL 0003 DISTRICT COUNCIL
Description: 286_2 - 0003 - 286_2

Employee Details
2 (=] Rate Details | Comment*: {Maxim
Employee SN Name HW w Amount Due Status
17 123233456 " 3eff Manam | $0.00
= $0.00

5. Enter the hours worked (HW) and other table information (varies by
setup). Then, press Enter.

m The information updates, and you can add another employee if needed.

Add new employee to a remittance



Add remittance to cart

Before you can pay for a remittance, you have to add it to your payment cart
(unless you choose to upload your remittance). Refer to Upload a remittance on page
12 for more information.

1. From the Home page, click the remittance status to add to your
payment cart.

m If @ message like the one shown below displays, click
Edit Remittance.

Remittance H

The remittance for work period 082016 08/01/2016 - 08/31/2016 is currently in your
cart.

Due: $2,695.67
Edit Remittance  View Employee Detail Open Cart

m The Employees Detail page opens for the remittance.

' Your Remittances Due

B e

Ref Mo Due Date Status Past Due | Employer Number
D847 02/15/2010 InCart ! 128600000
Fe3447 08/15/2017 In Progress 128600000
Fe3445 06/15/2017 Im Progress 128600000
Fe3443 04/15/2017 In Progress 128600000
Fe3442 03/15/2017 In Progress 128600000

2. Clickadd To cart atthe bottom of the page. The remittance is
added to your payment cart.

Return Home to complete additional Remittances

Proceed to Cart

Back Delete Add To Cart ~ Export

m Next, you can choose to proceed to your cart, return to the Home
page to complete additional remittances, or export the employee
information to a spreadsheet.

Add remittance to cart 6



Access the payment cart

View the remittances that are in your cart, a payment summary of the cart,
and pay/schedule a payment for the remittances in your cart. There are
two ways to access the payment cart.

Option 1

m Clickan In Cart, Scheduled, or Saved for Later remittance, then click
Open Cartfrom the Remittance message.

Remittance x

s BB Ey N
) f‘ - —58y x The remittance for work perlod 032017 03/01/2017 - 03/31/2017 is cumently in your

Your Remittances Due 1%y I. cart

o '
O 4 ;f Due: $200.00
Ref No Due Date Status .. ¥ PastDue | Employer Number - e —

dit Remittance View Employee Deti pen Cart

F53650  09/15/2016 1 128500000
F53652 11/15/2016 Froqres ] 128600000
F44569 08/15/2016  In Progress 4 128600000
F49391 0615/2016  In Progress I 128500000
F38471 08(15/2015  In Progress I 128500000

Option 2

m Hover over the cart icon in the ribbon to view a window containing a
Payment Summary total. Click Proceed to Payment to open the

payment cart. Alternatively, click the number to the right of the cart
to access the payment cart.

Home History Employer Profile Personal Profile

Group: | LOCAL 0003 DISTRICT QOUNCIL |~ Payment Summary:
$30,568.79

Proceed to Payment
Your Remittances Due

2013/04/03

RefNo  Due Date St

PastDue | Description

H34566  2019/05/15  Scheduled DELEE_E - 0003 - DELEE_E 2015/03/23
o 2018/03/29

H34555 2018/08/15 DELEE_E - 0003 - DELEE_E J5201%
201%/03/15

H43353  2019/08/15 InCart
H34549  Z017/12/16 5

BASYSMODERICA - 0003 - BASYSMODERICA
For Later ' DELEE_E - 0003 - DELEE_E

072013

201%/03/15
112017

2015/03/15

H43633  Z019/08/15  In Pro
H43244  2019/08/15  In Pro
H43632 20190715 1

TR25_BASYS - 0003 - TR25_BASYS
BASYSMOD - 0003 - BASYSMOD
TRES_BASYS - 0003 - TR25_BASYS

072013
072019

(i i e i s

062019
Page (1 | of32| b M| @

Your Receivables Due

RefNo  Status Fund Description Peariod
[F] Fe7827  InCart ANN-FND LD - 286_1 - REGRESSION 1 - 286_1 062013 2013/08/30
[E] Fs7788  Due ANH-FND LI - 286_1 - REGRESSION 1 - 286_1 032010 2010/03/31
[F] Fe778g Due PENSION FUND...cuussmesesnsEND LD - 286_1 - REGRESSION 1 - 286_1 032010 2010/03/31
[F] Fs7730  Due ANN-FND LD - 285_1 - REGRESSION 1 - 286_1 052010 2010/05/31
[E] Fs77%0  Due ANH-FND LDI - 285_1 - REGRESSION 1 - 286_1 052010 2010/05/31
[C] Fs7826  Due PENSION FUND...............END LD - 286 _1 - REGRESSION 1 - 286_1 052013 2013/05/31
= o AR \n1 ne s mrenrecimms aee s ncanemansaicion —

Page |1 of11 | b M| @

Access the payment cart



Pay a remittance

Once the correct employees have been added to and adjusted in a
remittance, you can pay for the remittance in the payment cart.

1 Hover over the cartiicon in the ribbon. Click Proceed to Payment to
open the payment cart.

Sign Out

i

Payment Summary:
$150.20

Proceed to Payment

2 From the payment cart Remittances In Cart table, click = in the
Payment Date to choose a date, or manually type in a date.

Remittances In Cart

CPavment Date: |20 19/03/29 I?) CSelect All bue | Salect All Due + Damages :)
| Reference Number | Wark Period

! Descripbion
= | H38BS? 032019 201%/03/01 - 2019/03/31 REGRESSION 1 - FLORIDA CEMENT MAS
) Due

= Note: If your portal is configured to do so, you can click either Select All
Due to mark all the remittances as Due or Select All Due + Damages

to mark all the remittances as Due + Damages. Contact your administrator
for more information.

Unless your configuration has a default payment type, choose either
EFT Or Check as the payment Method in the Payment Summary

table.
Payment Summary $2,007.64
Payment Date ¢ 20159/03/25
Referance Num... Work Pericd Payroll Cates Payment Amount
H38697 032019 2019/03/01 - 20190331 £2,007.64
Payment Method™:
EFT X v
Summary :

$2,007.64

Summary By Fund Apply Payment

Pay a remittance



4 Click Apply Payment. The following message displays:

Payment Confirmation

Remittance Count: 3

Remittance Amount Due: $6,690.75

Damage Amount Due; $71,046.29
Total Amount Dus: $71,624.08
Total Amount Paid: $1,492.99

Payment Date: 24/02/2017

Payment Method:

Prass OK to confirm payment or Cancel to review your wark.
After confirming you will be able to print 2 detailed payment recsipt from the
Histary tab.

You are paying for Group 0003 EFT!

oK Cancel

5 Verify the information shown, then click oK. The remittances in the cart
are processed, and you're directed to the History page where you
can print a detailed receipt (see View and print a remittance recejpt on
page 10).

Pay a remittance



View and print a remittance receipt

Use "ire=it in the History tab to create a PDF receipt of a submitted
remittance. This feature is great for keeping your records up to date.

Group:  LOCAL 0003 DISTRICT COUNCIL | ¥

Your Remittances Due
Ref No Due Date Status Past Due  Description
[[] H34566  2019/05/15 Scheduled DELEE_E - 0003 - DELEE_E
[[] H34555 2018/06/15  Scheduled ! DELEE_E - 0003 - DELEE_E
[] H34549 20171216  [In Cart ! DELEE_E - 0003 - DELEE_E
[] H48458  2019/05/15 In Progress PF12_213PFT - 0003 - PF12_213PFT
[C] H43633  2019/08/15 [In Progress TR25_BASYS - 0003 - TR25_BASYS
[[] H43244  2019/08/15  [In Progress BASYSMOD - 0003 - BASYSMOD
[] H48457  2019/08/15  In Progress PF12_213PFT - 0003 - PF12_213PFT

5 ammm— B N - = e G, mAAE R

Page |1 |of32| P M| &

1. Click the History tab to view remittances that have been submitted.

e | E
Group:  LOCAL 0003 DISTRICT COUNCIL @

Remittance Summary
Year: | 2019 ™ &—i Receipt [§ Amendmant g-, Employaas
Referance Mumber " Description ’ Skt

H35723 285_2 - 0003 - 286 2 [ON2 Processed

H43237 BASYSMOD - 0003 - BASYSMOD [ON2 Processed
H34553 DELEE_E - 0003 - DELEE_E [ONZ2 Processed
H43241 BASYSMOD - 0003 - BASYSMOD [ON2 Submitted

2. From the Remittance Summary table inthe History page, select

the year associated with the remittance to view from the vear list
menu.

3. Click the remittance toview.
Click % Receipt,

=~ Note: For submitted remittances, Receipt is replaced by a Confirmation
button, but it functions the same way.

View and print a remittance receipt 10



Version 4.0.20192.6

| Terms of Use |

Pawered befsys

by

H3455% receipt.pdf Show all X
5. The PDF receipt downloads to your browser.
6. Click the PDF file to view the receipt.
LOCAL 0003 DISTRICT COUNCIL
Remittance Receipt
Employer Code: 128600001 Reference Number: D22793
Employer Name: ITS REGRESSION TIME Agreement: REGRESSION 2
County: ITS REGRESSION TIME Contract: REGRESSION2
Scheduled Date: N/A Due Date: 7/15/2013
Payroll Dates: 6/1/2013 - 6/30/2013 Report Period: 201306
Payment Method: EFT-****9045 Payment Date: 7/25/2016
Check #: N/A
Grand Total: $43,913.60 User Name:
Contact Name:
Fund Amount Due D ge Due Total Due it Paid
ANNUITY FUND 2783.46 6012.11 8795.57 8795.57
PENSION FUND 12524.34 22543.69 35068.03 35068.03
PORT SUPP TEST 50.00 0.00 50.00 50.00
Total: [ $15,357.80 | $28,555.80 | $43,913.60 | $43,913.60 |
7. CIickE at the top of the PDF viewer screen to print the receipt if needed.
View and print a remittance receipt 11



Upload a remittance

You can choose to upload remittances for payments as an alternative to traditional
remittance payments. This might save you time when processing remittances with

many employees, as you're uploading all the member information along with the
payment rather than having to individually enter member information into the
remittance. Additionally, uploading a remittance is completed from the Home

page, which might save you more time.

contact your administrator for assistance.

‘E Note: Upload is a configuration setting that must be enabled. If this isn't enabled,

Group: | LOCAL 0003 DISTRICT COUNCIL |~

Your Remittances Due

B open [ Copy [z Upload i No Work

Ref Mo Due Dats Status Past Cue | Description
[ H3ss552 Z2018/03/15  In Progress ! DELEE_E - 0003 - DELEE_E
[F] | H33576 2017/08/15  In Progress ! 286 OVERTEST - 0003 - 2B6_OVERTEST
[[] | H33571 2017{03/15  In Progress ! 286_CWERTEST - 0003 - 2B6_OVERTEST
[] H41580 2015/11/15  In Progress ! 286_1- 0003 -286 1
[ Frazo4 In Progress ZBEPRORATIONL - D003 - 2B6PRORATIC
[¥] H43180 2019/06/15 [Due 286_2 - 0003 - 286_2
[[] Ha39178 2019/05/15 Dus 286_2 - 0003 - 286 2

1. From the Home page Remittances Due table, click the remittance to upload.

B P

2. Click (s Upload

File Upload Wizard

il

File Upload Wizard - Browse and Upload:
Ta wpload, use the Browss button to selact a fie. When 2 fia & salected, uss the Upload Fis button 20 upload your data.

The first 10 rows of data in your file w

Lipioad File

Data Preview:

= (4 Employees)
123456789
123000000
SAME4IN
87654322

David
-]
Artpur

Dy

dsplay for verfication.

Eromese. ..

Millar 160 4000 FT

Jameson B 2000 PT

Miller 111880 164 4000 FT

Vilar 1/EaE0 B 2000 PT
Back Pt Resat

Upload a remittance
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3. Browse the file to upload.
a. Select thefile.
b. Click Upload File.

m The information in the file displays under Data Preview.
C. Click Next.

File Uphoad Wizard

File Upload Wizard - Data Integrity Check:
In this sten, your fle & anabed for data integrity isuss, Results are shown in the tabla below,

Anzlang Data

4. Your file is analyzed for data integrity issues. Any results from the
check are shown in thiswindow.

a. If needed, exit the Upload Wizard to adjust the remittance as needed.
b. Click Nextto continue.

5. The Remittance Calculator displays.

a. Asaving Data status bar show the status of the calculation
until it is finished.

File Upload Wizard

File Remittance Calculator:
Pleasmittance s being Gilcubted - ths may take a faw mnutes,
Saving Data

“

Hadk Hoexk Reset

b. Click Next in the Wizard once the data save is complete.

Upload a remittance 13



File Upload Wizard

File Upload Wizard - Summary:
The tables below contain a summary of the remitancels) n your fie. You may ed 3 remittance  needed.

Remittance Semmary
DueDate  Remittance I Descipbion WorkPeriod Amount Dus
12012014 FOB3ISS ABC STOMNE MASOMS - TEST GROLP 201411 11012014 - 11/30/2014 S16,440.00

Remittance Grand Totak $16,440.00

Fund Amount Due Pay Ceats Close
d FOE355 (2 Funds)

WELFARE FLMND 440,00

FENSION AUMD £16,000.00

6. The Remittance Summary table provides details on the uploaded
remittance. Review the Remittance Summary. If you need to
change any information, click open in the last column of the table.

7. After you have uploaded the remittance and confirmed the
information, click pay to upload the remittance, or Delete to
delete the remittance.

Upload a remittance
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Remittance History list

You can export a submitted remittance’s summary table, shown on the
History page, as a spreadsheet (.CSV file). This is great for keeping
records of the remittance using hard copies of the tables. This feature is
especially useful for record-keeping in preparation for an audit.

1. From the Home page, click the History tab.

Group: LOCAL 0003 DISTRICT COUNCIL
Remittance Summary

Year: | 2019

Work Period
042019 2015/04/01 -

CE:35733 286_2 - 0003 - 2852
he3237 BASYSMOD - 0003 - BASYSMOD 122018 2018/12/01 -
H34559 DELEE_E - 0003 - DELEE_E 092018 2018/05/01 -
H432241 BASYSMOD - 0003 - BASYSMOD 042019 2012/04/01 -
H35734 286_2 - 0003 - 2852 052019 2012/05/01 -
H34545 DELEE_E - 0003 - DELEE_E 072017 2017/07/01 -
H34857 286_2 - 0003 - 2862 022019 2012/02/01 -
H34555 DELEE_E - 0003 - DELEE_E 032019 2012/03/01 -
H34548 DELEE_E - 0003 - DELEE_E 102017 2017/10/01 -
Ha15e1 286_1 - 0003 - 285_1 072017 2017/07/01 -

Page |1 ofg| F M|

*-‘J Receipt [ Amendment ﬁ Employ=es
Status

Proceszed

Processed
Processed
Submitted
Processed
Processed
Submitted
Submitted
Processed
Processed

2. Remittances are organized by year. Select the desired year

above the remittance table.

3. Click a remittance from the Remittance Summary table.

Click Employees at the top right of the table.

m The details of the remittance download as a spreadsheet.

Displaying remittance 1 - 10 of 85

Remittance History list

15



Create a no work or supplement remittance

Create a No Work remittance

Submit a No Work remittance to your fund office when you have no
work to report for the listed employees on a remittance.

Group: | LOCAL 0003 DISTRICT COUNCIL

Your Remittances Due

Bl open [ Copy

w

& Ne Work
Skatis Past Due

Home

History

Ref No Due Dats Description
ep e e peerergare R, S
[[] H48488  2018/11f15  In Progress ! PF1Z_213PFT - 0003 - PF12_213PFT
[] H34552  2018/03(15  In Progress ! DELEE_E - 0003 - DELEE_E
[F]| H81S6D  2015/11f15  In Progress ! 286_1 - D003 - 285_1
[ | Frazo4 In Progress 28cPRORATIONL - D003 - 2B6PRORATION1
H48496  2019/07/15 Due PF12_213PFT - 0003 - PF12_213PFT
D H38226 2019/07f15  Due 286_OVERTEST - 0003 - 2B6_OVERTEST
]| #43631  2019/06/15 Due TRZ5_BASYS - 0003 - TRZS_BASYS

Pags |1 of32 | b B | &

1. From the Home page Remittances Due table, check the

remittances that have no workreported.

2. Click & newerk

No Work To Report

\_g) You have selected 1 due remittance(s). Would you like to submit a no work report for each?

fes

Mo

3. Click Yes to confirm. The No Work report submits.

Mo Work To Report

The selected remittances have been submittad with no work. You can view and print a detailed

receipt from the History tab.

O

e VAW S FT

Create a no work or supplemental remittance
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4. Click oK.

Create a supplemental remittance

Create a supplemental remittance when you need to add additional
information to a remittance. See the end of this topic for information on
creating a No Work remittance.

Important! Contact your fund office before creating a remittance that doesn't display

in the list.

Group:
Your Remittances Due

Due Date

LOCAL 0003 DISTRICT COUNCIL

Home 5]

w

Ref No Status Past Due
[F] | H34586 20159/05/15  Scheduled
[F] | H34555 2018/06{15  Scheduled !
I:l H42359 2019/08/15  [nCart
[T] H34543 2017/12{16  Saved For Labsr !
[C] H4aB438 2019/09/15  In Progress
[0 H43e33 2019/08/15  In Progress
[T] H4a3244 2019/08/15  In Progress

Page |1 of3z | b M| 2

Description

DELEE_E - 0003 - DELEE_E

DELEE_E - 0003 - DELEE_E
BASYSMODERICA - 0002 - BASYSMODERICA
DELEE_E - 0003 - DELEE_E

PF1Z_213PFT - 0003 - PF12_Z13PFT
TR2Z5_BASYS - 0003 - TRZE_BASYS
BASYSMOD - 0003 - BASYSMOD

-

“laying remittances 1 - 20 of 625

From the Home page Remittances Due table, click |.d crsst= Remittance

m The Create New Remittance window displays.

Create New Remittance

List of Agreements
Agresment

REGRESSION 2
TERMINATIONS NO GR....
RT MODIFIERS WITH A...
PARTIAL FLAG

Payroll From Date™;

Payroll Thru Date*®:

2019/04/10 3 2019/05/10

Local: Area: Association:

Select a Local... b Select a Area... e Select a Assodiation... | ™
Contract Group Local Area Location Association
REGRESSION 2 LOCAL 0003 DISTRICT ...

TERMINATIONS EXAMPLE

RATE MODIFIER WITH ...
PARTIAL FLAGS 12

LOCAL 0003 DISTRICT ..
LOCAL 0003 DISTRICT ..
LOCAL 0003 DISTRICT ..

NEIL 401K DEFERRAL

NEI 401K DEFERRAL

LOCAL 0003 DISTRICT .

BASYS MOD ERICA TEST
TESTING OVERSHORTS

ERICA TEST PRE V5 POST

TESTING OVERSHORTS

REGRESSION 1 REGRESSION 1
LCCAL MODIFIER LOCAL MODIFIER
Page |1 of7| b M| &

LOCAL 0003 DISTRICT .
LOCAL 0003 DISTRICT ...
LOCAL 0003 DISTRICT ..

-

Displaying agreements 1 - 10 of 54

Create a

no work or supplemental remittance
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2. Select a payroll From Date and Payroll Thru Date. Any field
with an asterisk * next to it or a red border around it must be
completed before you can continue.

3. Click Get Agreements. A list of agreements available for the payroll
dates display.

Click the appropriate agreement from the list.

5. Click continue. A confirmation message displays and you're
returned to the Remittances Due table with the newly-created
remittance highlighted.

Create a no work or supplemental remittance

18



Add receivable to cart

To pay any receivables due, you must first add the receivable to your cart.

1. From the Home page, click the receivable to add to your payment
cart.

2. Clickadd To cart. The receivable is added to your payment cart.

Your Receivables Due

= Add to Cart Total Selected for Cart : §1,380.05
Ref No Status Fund Description
Da4344 Due Health & Welfare LIQUIDATED DAMAGES
Da4344 Due Health & Welfare LIQ. DAMAGES INTEREST
Da4344 Due Health & Welfare UMDERPAYMENT
3
Total:
Page 1 of 1 .,{%‘ Displaying receivables 1 - 3 of 3

3. Hover over the cart icon in the ribbon to view a window containing
a Payment Summary total.

1 Payment Summary:
£1,380.05

Proceed to Payment

4, Click Proceed to Payment to open the payment cart.

Add receivable to cart 19



Group: Building Trade Group

Payment Date: | 03/16/2021 A
Receivables In Cart
Select All Due

Reference Number = Work Pericd

= D34344 202011 11/3042020

Fund W - Health & Welfare

Due

@ Other [2 Save
o D84344 202011 11/30/2020

Fund W - Health & Welfare

Due

@ Other [ 5ave
o D84344 202011 11/30/2020

Fund W - Health & Welfare

Due

© Other [ Save

History Employer Profile

Personal Profile

Welcome Patrick Hutchison | Customer Service | Help | Sign Out

=0

J&L Modern Construction LLC ()

Payment Summary 41,380.05

Payment Date : 03/16/2021

Ref No Work F Payroll Dates | Payment A

Collapse all
DE4344 20... 11/30/2020 51,380....

Descripti Employer Number Due Date

LIQUI...

g,

UMDE...

424UG006
Summary : $1,380.05
Payment Method:*Check &)
424UG006
Summary By Fund Apply Payment
424UG006

Displaying receivables in cart 1 -3 of 3

Version 4.0.20202.1 Security | Best Practices | Terms of Use | ® basys Ewerﬁd hieisys
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Pay a receivable

After adding the receivable to your cart, you can now pay for the

receivable.

1. From your payment cart, click  in the Payment Date to choose a
date, or manually type in a date.

B Note: If your portal is configured to do so, you can click either Select
All Due to mark all the receivables as Due.

2. Unless your configuration has a default payment type, choose either
EFT Or Check as the payment Method in the Payment Summary

table.
Payment Summary

Payment Date 2015/03/29
Reference Mum... = Wark Pericd
H3B697 032019
Summary :

Sumrmary By Fund

3. Then, click apply

Payment Confirmation

Receivable Count:
Damage Amount Due:
Receivable Amount Due:
Total Amount Due:
Total Amount Paid:
Payment Date:

Payment Method:

$2,007.64
Payrall Dates Payment Amount
2013/03/01 - 201%/03/31 £2007.64
Payment Method™:
EFT X
52,007.64

Apply Payment

Payment. The following message displays:

3

£0.00
£1,380.05
£0.00
£1,380.05
03/16/2021
Check

Press OK to confirm payment or Cancel to review your work.

After confirming you will

be able to print a detailed remittance

payment receipt from the History tab. If paying receivables by check
vou need to print a confirmation statement from the Home tab
or your payment notification email and include it with your payment.

OK Cancel

Pay a receivable
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4, Verify the information oK. The receivables in the cart are processed, and
you're directed to the History page where you can print a detailed receipt.

Pay a receivable
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View and print a receivable receipt

Use "ire=it in the History tab to create a PDF receipt of a submitted
receivable. This feature is great for keeping your records up to date.

1. Click the History tab to view receivables that have been submitted.

Y History Employer Profile Personal Profile
Group: Building Trade Group 1 J&L Modern Construction LLC
Remittance Summary
Year: | 2021 9 w ﬁ Receipt [ Amendment @ Employees
Reference Number Description Work Period Received Date ™ Total Amount Paid User Name Status
D34344 e Building Trade rates 202011 11/01/2020 - 11/30/2020 03/16/2021 £1,230.00 Processed
Page |1 of 1 e‘ Displaying remittance 1- 1 of 1

Remittance Details

Fund Amount Due Damages Due Total Due Total Paid Payment Method
Health & Welfare $1,224.00 5157.88 £1,381.88 50,00 31106
Pension Fund 5798.00 $11.25 5809.25 5798.00 31106
Annuity Fund 5288.00 50.00 5288.00 $288.00 31106
Vacation Fund 5144.00 50.00 $144.00 5144.00 31106
Page |1 of 1 Q‘ Displaying detail 1 - 4 of 4

Receivables Detail

9 ﬁ Receipt

Fund Receivable Description Receivable Amount Payment Amount Balance Deposit Date Check Number Cradit Refno
BT vrTee TG e Te oo T e
a
Pension Fund LIQ. DAMAGES INTER... 51.20 51.20 50.00 03/16/2021 2102
Health & Welfare LIGQ. DAMAGES INTER... 51.83 50.00 51.83
Health & Welfare 51.83 £0.00 $1.83
Grand Total: $1,393.13 $11.25 $1,381.88
Page |1 of 1 = Displaying detail 1 - 6 of 6

2. From the Remittance Summary table inthe History page, select
the year associated with the remittance to view from the vear list
menu.

3. Click the remittance associated with the receivables toview.
Click %jrec=it from the Receivables Detail table.

The PDF receipt downloads to your browser.

Pawered belsys

by

Version 4.0.20192.6 Security Policy | Privacy Policy | Terms of Use | ® basys

Show all X

H34559_receipt.pdf

6. Click the PDF to view the receipt.

View and print a receivable receipt 23



Building Trade Group

Receivable Receipt

Employer Code: 424UG006 Reference Number: DEe4344
Employer Name: J&L Modern Construction LLC Agreement: Building Trade
Remitter Override: N/A Contract: Building Trade rates
Scheduled Date: 03/17/2021 Due Date: NSA
Payroll End Date: 11/30/2020 Period: 202011
Payment Method: Check Payment Date: 03/17/2021
Grand Total: $1,224.00 User Name: jlmodern
[ Fund | Amount Paid
[Health & Welfare | $1,224.00
Total: | $1,224.00]|

Receivable Detail

Receivable Refno Fund Type Period Payroll End Date Payment
Amount
D84344 Health & Welfare UNDERPAYMENT 202011 11/30/2020 $1,224.00
Total: [ | | | | $1,224.00 |

Generated on: 03/17/2021

7. Click E at the top of the PDF viewer screen to print the receipt if needed.

View and print a receivable receipt 24



	Copy an existing remittance
	Add new employee to a remittance
	Add remittance to cart
	Access the payment cart
	Option 1
	Option 2

	Pay a remittance
	View and print a remittance receipt
	Upload a remittance
	Remittance History list
	Create a no work or supplement remittance
	Create a No Work remittance
	Create a supplemental remittance

	Add receivable to cart
	Pay a receivable
	View and print a receivable receipt

